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DEJEPAJILHOE TOCYJAPCTBEHHOE BIOJDKETHOE OBPA3OBATEJILHOE YUPEXJIEHUE BBICIIEIO
OBPA3OBAHUH «IMMEPMCKHHU I'OCYNAPCTBEHHBIA MEAUIIHCKHI YHHUBEPCUTET HMEEM AKAJTEMHKA
E.A. BATHEPA» MUHHCTEPCTBA 3JPABOGCXPAHEHHA POCCHIICKON GEJEPAIINH

Byxrantepus CMKTIITMV CTO
LT Otaen no BHeOIO HKETHOH TonoxeHnne o6 oTAene 1o BHEOWOKETHOM
NEBML AEATENLHOCTH H AEATENBLHOCTH H HANOro00NnoKeHHIO Cip. 3u3 8
* HanoTroobI0KEeHHI0 .

1. O0mue nonoxenus

1.1. Hactosmee Ilonoxxenne onpemendier Menw, 3agadd, QYHKOWHA, IIpaRa,
OTBETCTREHHOCTD M OCHOBEI AEATENbHOCTH OTJe]a ydeTa ()HHAHCOBEIX aKTHBOB (maiee —
Otzen) 6yxrantepun ®IBOY BO IITMY nM. akanemuka E.A. Barrepa Mumapasa Poccun
(manec — YHUBEPCHTET).

1.2. Otmen Haxo/mTes B HENOCPEACTRCHHOM IOAYMHEHHH TJIABHOTO ByxXranrepa.

1.3. Otzen Bo3rmakiseT Ha4aIbHUK, HA3HAYAEMBI Ha JOJDKHOCTD IPHKA3OM PEKTOPa
YHuuBepcureTa,

1.4, Crpykrypa ® mTaTHas YHCIeHHOCTs OTHeNa ONpeAeNsioTc INTATHEIM
pacIMcaHueM, YTBEpXKICHHEIM PEKTOPOM YHUBEPCHTETa. YIIpasOHEHHE H mpeobpasoBaHHE
Otzena ocymecTBIsSeTCs B HOPSIKES, IPELYCMOTPEHHOM AeHCTBYIONMM 3aK0HOAATEIECTEOM.

1.5. festensrocts OTaena OCyMECTBIIETCS HAa OCHOBE TEKYINETO H MEpPCIeKTHRHOIO
IVTAHHPOBAHUS, COUETAHHS eMHOHAYANIMSA B PEIICHHH BOIIPOCOB CIIyxeOHOH JeaTeIsHOCTH 1
KOJUISTHAIBHOCTH NIPH HX OOCYKIESHHM, HEpCOHANBHOM OTBETCTBEHHOCTH paGOTHHKOB 3a
HaZJIexaee HCIOJHEHHE BO3IIOKEHHBIX HAa HIX JODKHOCTHEIX 00I3aHHOCTEH.

1.6. PaGorauku OTena Ha3HATAIOTCA Ha JOJDKHOCTD IIPHKA30M PEKTOPA Ha YCIOBHIX
TPYZOBOTO HOr0OBOPa H 0CBOGOKAAIOTCA OT JODKHOCTH MPHKA30M PEKTOpa YHHBEPCHTETA IO
COrNacOBAaHHMIO € INIABHHIM  OyXralTepoM B  COOTBETCTBHH €  JeHCTBYIOIUM
3aKOHOIATEIECTBOM.

1.7. OyprimoHaIbHEIE 00A3aHHOCTH, UPaBa, OTBETCTBEHHOCTh HAYATIBHMKA M JIPYTHX
paboTHHKOE OTzena PETTaMEHTHPYIOTCS JIODKHOCTHBIME HHCTPYKIMAMHE, YTBEPXICHHBIME
PEXTOPATOM Y HHBEPCHTETA.

1.8. Havansauk Otaena:

1.8.1. pyxkoBojmr Beel  gesrembHOCTBIO  OTAena, HeceT  IIEPCOHAIBHYIO
OTBETCTBEHHOCTH 3a CBOEBPEMEHHOE M KA4EeCTBEHHOE BHINOJHEHUE BO3JIOKEHHBIX Ha OTaen

3a7a9 U QyHKIMIA;




PENEPAJILHOE 'OCYJAPCTBEHHOE FBIQ/KETHOE OBPA3OBATEJBLHOE YUPEXIEHUE BBICIHIETO
OEPA3OBAHWS «IIEPMCKHHA I'OCY JAPCTBEHHBIA METHHIHHCKHHA YHUBEPCUTET HMEHH AKANEMHKA
. - E.A. BATHEPA» MUHUCTEPCTBA 3JPABOOXPAHEHNS POCCHUHCKOH GETEPAIIAN

Byxrantepus CMKIII'MY CTO
§ Otnen o BHeO0 KeTHOI IoaoxeHnue of oTaeNe 110 BHEOIOMKETHOI
NEBMCKIHA OeATeNsHOCTH U JIeATENbROCTH H HAROT00BI0MEHHIO

MEDMLAHT KK CTp. 4u3z8
i HAMErOoGIMKEHHID

1.8.2. ocymecrsiser B Ipemenax CBoelf KOMIETEHIHH (GYHKIHH VIIPaBJICHHI
(OpraHmM3alli¥, MOTHBAUMH, KOHTDOJA), NPHHHMAET pEIIeHHdA, oOg3aTclbHEIE IS BCEX
pabotuukos OTaena;

1.8.3. pacmpenensier QyHKITHOHANBHEIC OOS3aHHOCTH M OTAEIBHBIE HOPYICHHT MEKIY
pabotnukamu Otxena, yCTAHABIHBACT CTEHEHb WX OTBETCTBEHHOCTH, IPH HEOOXOXHMOCTH
BHOCHT HPEIVIOKEHHSA TIABHOMY Oyxranrepy o6 M3MEHCHHH IOJKHOCTHBIX 00s3aHHOCTEH
TIONYHHEHHBIX eMY pa0OTHHKOB;

1.8.4. yuacTsyer B monbope i paccraHoBKe kanpos OTena;

1.8.5. coBepmIEHCTBYeT CHCTeMY TPYIOBOH MOTHBamuu paboTHEKOB OTmena,
OCYIIECTBISIET KOHTIPONIb 3a MCIONHEHWEM IIOMUHHEHHBIMEH CBOHX  JIOJDKHOCTHBIX
obsa3anHOCTEH, COOMOACHUEM TPYIOBON JUCIMILIAHEL M JesTeILHOCTEI0 OTNeNna B IeIOM.

1.9. B nepuon orcyrcTBHA HauansHuKa OTHena ero 0643aHHOCTH MCNOJHAET APYToi
paboTHHK, Ha3HAUCHHBIH PEeKTOPOM.

1.10. Otnen oCymEeCTRIAET CBOK OEATENBPHOCTh BO B3AUMOJEHCTBHH C APYTHEMH
[IOZIpa3/IeNICHUSIME YHHBEPCHUTETA.

1.11. Otzaen B cBOCH AeATENHHOCTH PYKOBOICTBYETCH:

- Korcrutynuei Poceniickoit Genepanun;

-33KOHO/IaTeNFHEIMHE ¥ HOPMAaTHBHO-IPABOBBIMH  aKTaMM, pPerNIaMEHTHPYIOIIHMHA
IIPOM3BOJICTBCHHO-  XO3SHCTBEHHYO M (DMHAHCOBO-3KOHOMHYECKYIO  AEATENBHOCTE
YHHUBEpCHTETA;

- BromxeTEBIM KozmekcoM Poccniickoit @enepanun;

- HanorosemM komekcoM Poccniickoit denepanuy;

- YcTaBoM YHHBEpCHTETa;

- [lonoxenneM o Oyxrantepun YHHBEPCHTETA,

- VIHEIMM HOPMATHBHEIMH IIPaBOBEIMH aKkTaMH Poccumiickoit Qefepauuy u IpyTHMH

JOKYMCHTAaMH.

2. OcHoBHbIE NEH H 324290 0Te]Ia

2.1. OcHoBHas Ledb 0TAETA — OCYMECTRICHHE GYXTaNTepCKOro y4eTa 1 KOHTPOJIL 3a




PENEPAJBHOE T'OCYIAPCTBEHHOE BIOJXETHOE OBPA3OBATEJILHOE YUPEXKIEHHE BLICIUETO -
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Byxrantepus CMK IITMY CTO
i OTnen no saebromKeTHOH TTonoxkeHue o6 oTnene no BHeOOHKETHOH
FIERMCKIAA JedATeNbHOCTH H IeATENBHOCTH H HAIOT0OOI0KEHHIO c
MEDRLMMOKAA Tp. Suz 8
e HaNOroo0I0KeHHIO

ABHXKEHHEM CPEICTB HMHOH INPHHOCAMEH MOXOA OeATeNbHOCTH (IOCTYINEHHS IPaHTOB,
HayYHO-HCC/Ie10BaTeNbcKe paboThl (Jamee - HVIP), mnata crymentoB 3a o6pa3oBaTelIbHEIE
YCIIYTH H TIpoYee), ReICHHE HATOTOBOTO YUETA.

2.2. OcroBHEIMA 3a0a9aMu OTHeNa ABIKEOTCS:

2.2.1. opraHu3anus BeNEHHA OyXTalTepckoro ydeTa HMHOM HpHHOCAMEH 10X01
JeATENIBHOCTH;

2.2.2. BelleHME HAJIOTOBOTO Y4eTa, COCTABNIEHHE M CBOEBPEMEHHOE IPEJOCTABICHHC
HAJIOTOBBIX pacYeTOB H AeKiIapanuif YHHBEepCHTETA,;

2.2.3. ocyImecTBIEHHE CROEBPEMEHHOIO HAYHCIEHHS IUIATHl 3a OOpPa3OBATENbHEIE
yelyTu,

2.2.4. ocymecTBIeHHe KOHTPONA 3a OIJIATON YC/IyT apeHIaTopOB B YCTAHOBIIEHHHIS
CPOKH.

2.3.ydactne pabortHMkor OtTgena B INpPOBENCHWH NpPOLCAYP BHYTPEHHETO
(pMHAHCOBOTC KOHTPOIA BefleHUs OyXTalITepPCKOT0, HAJIOTOBOIO y9eTa

2.4.cocTaricHAE H IIPCACTABIICHIE B YCTAHOBICHHRIC CPOKEH HATOTOROH OTYCTHOCTH.

3. @yHknum oTaena

H1a nocTrXeHNA MOCTaBNCHHEIX Ielelt OT/Ien OCYMEeCTRISET CEAYIOmue (hyHKIHH:

3.1. obecneunBaer:;

3.1.1. cBOeBpeMEHHOE, ITOTHOE H JOCTOBEPHOE OTPAXKEHHE Ha CUeTaX OYXralTepcKoro
y9€Ta M B YYETHBIX PETHCTpax (PaKTOB XO3MMCTBCHHOHM JXM3HM, CBSI3AaHHLIX ¢ IBIDKEHHEM
CPeACTB IIPHHOCSIICH JOXO0X JesTeNbHOCTH (oCTyIIeHus rpanToB, HUP, muata crymentos
3a 0DpasoBaTenbHEIE YCIYTH H Ipouee);

3.12. cmaua orucToB B TeppHTOpPHAaNbHENL OpraH (enepalbHOR  CIIYXOBI
rOCyZapCcTBeHHOH CTaTHCTHKH 10 Ilepmckomy xparo (I11, Il-yenyrm, 1-yenyru, 2 Hayka
(kpatkas), 2-Hayka) H zp.;

3.1.3. pemenne CBOCBPCMCHHOI'O, INONIHOTO H IOCTOBEPHOI'O HATIOI'OBOTO YUETA;




PENEPAJBHOE T'OCYAAPCTBEHHOE BIOJZKETHOE OFEPA3ZOBATEJBHOE YUPEXKJAEHUE BRICIIETQ .-
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Byxrantepus CMK I[ITMY CTO
: OTaen 1o RHEO IKETHOR [MTonoxenue of oTaene no BHeGIO MKeTHOM
MERMEK A OeATEILHOCTH U JEITENBLHOCTH H HANOTO0OR0XKEHHIO
MEDULIMHTK Y CTp 6u3 8
e HanoroobnoxeHu

3.1.4. ocymecTBICHHC HAYHMCJEHHT M NEPCIHCIEHMs HAloroB M  cOOPOBR B
$emepaybHEI, PETHOHANLHBIE H MeCTHHIH GIOMKeTH (HaloT Ha NOGABIESHHYIO CTOMMOCTD,
HAJIOT Ha MMYIISCTBO OpPraHM3aliii, 3eMeJIbHOrO HAIOTa, TPAHCIIOPTHOIO HAJIOra, Hajora Ha
IpUOBLTE U Ap.); |

3.1.5. s3aumoneiicTeue ¢ ®enepanbHON Halorosoi ciyx6oii (nanee - ®HC) Pocoun
110 BOOpoCcaM KAMEPAIbHBIX M BEIE3THEIX IPOBEPOK M0 JAHHEIM HAJIOTaM;

3.1.6. pabora mo s3ampocaM MHHHCTEPCTBA HAYKH H BEICIIEr0 0Gpa3oRaHHA
Pocemiickoif  ®@enepaunu, MunncrepcTBa 00pasoBaHHS W HayKM IlepMcKoro Kpas,
MunucrepcTBa 3/paBOOXpaHEHHS Poccutickoit denepanun, MumnucrepcTra
aapapooxpanernd IlepMcxoro xpas, TeppHropmameroro opraa denepanbHONH CayxGHl
rOCYNapCTBEHHON CTAaTHCTHEH 110 llepMckoMy Kpato (MOHHTOPHHTH) U Ip.;

3.1.7. cbop, makoleHHe MHGOPMAUMM H APYrHX HEOOXOIMMEBIX MATEPHANOB TSI
OCYIIECTBIEHUS HAJIOTOBOTO YIETA;

3.1.8. Bemenue ydeTa JOXONOB OT onepanuii ¢ OOGBEKTAMH apeHjsl, HAUHCICHHE
IoX0x0B OyoylmMX IEPHONOB OT HPEAOCTABICHHS IIPaBa HONB3OBAHMUSL M OT BO3MEINSHHN
KOMMYHANBHBIX YCIYT OT apeHAaTOPOR;

3.1.9. BemenHe yuera OXOTOB OT 6E3BO3ME3IHbIX IOCTYIUICHHIL;

3.1.10. dopmupoBanue aKTOB BBHIIOJIHCHHHIX pa0OT, CYETOB HA OINIATy, CYETOR-
daxTyp, aKTOB-CBEpOK B paMKaX  CpPEACTE WMHOH IpHHOCSIEH IOXOX ﬁeﬂTenLHocm
VYHueepcureTa;

3.1.11. ¢opMHpOBaHEE KHHTH TIOKYIIOK, KHHTH IIPOJAXK;

3.1.12. ¢opMmupoBaHUe PErHCTPOB HATOTOBOTO YUETA;

3.1.13 obecueyenne HeOOXOAMMEBIMH JIOKYMEHTaMH IIpH IPOBEICHHH PpEBH3HIA,
HAJIOTOBBIX M HHBIX IIPOBEPOK Y HUBEPCHTETA, MOATOTOBKA COOTBETCTRYIOIINX JOKYMEHTOB O
PA3HOTTACHAX IO pe3ynbraTaM TOCYJapCTBEHHOrO (MHAHCOBOTO KOHTDPOMS, PEBH3HIA,
HANIOTOBBIX H HHBIX [IPOBEPOK;

3.1.14. obecneyeHne COXpaHHOCTH JOKYMEHTOB K DPETHCTPOB HAJNOTOBOTO YUeETa,

HAJIOrOBEIX PACYETOR ¥ eKIIapaluii, ¢ IocIeAyomei nepeaaueil ux B apXup Y HEBEPCHTETA,




- ®EJEPAJILHOE I'OCYJIAPCTBEHHOE" BIOJUKETHOE OBPA3OBATEJBHOE YUYPEXK/EHUE BHICIUETO

OBPABOBAHI/IH «[IEPMCKHH I'OCYIAPCTBEHHBIA METRIIMHCKHN YHEBEPCUTET MMEHH AKAJEMHKA

E.A. BATHEPA» MHHHCTEPCTBA 3APABOOXPAHEHNSA POCCHIUCKON OEJIEPALINHE

Byxranrepus CMK IITMV CTO
QTaen no BHeOIO IKETHOH TTonowxenne 06 oTaene no BHeGIOMKETHOI!
MELMCK A IesTelIbHOCTH U AEATENEHOCTH H HANOrooOnoXeHHIo C 8
MEDMLIMHT K AW Tp. 7 13
s HATIOrOOBNKEHHIO

3.1.15. ywacTHe B coOBemaHHAX, OOCYXIOCHHMAX, N0 BOIPOCAM, BXONANIHX B
xomuereruo OTaena;

3.2. KOHTPOIMPYET:

3.2.1. TOX/ECTBO DAHHBIX AHATMTHYECKOTO y9eTa 060pOTaM M OCTATKAM IO CHETAM
CHHTETHHECKOTO yUeTa,

3.2.2. cobmonenne rpaguka JOKYMeHTO000pOTa;

3.2.3. COXpPaHHOCTh IIEPBUYHEIX YUETHEIX LOKYMEHTOR H IEpeNady X B apXHB;

3.2.4. cobmoaenue nponenyp BEYTPEHHETO KOHTPOIIS BejIeH s GyXTanTepcKoro yaera
H COCTaBJeHusl GyXraiTepckoil OTYETHOCTH;

3.2.5. cobmonenue npolexyp BHYTPEHHEr0 KOHTPONS BEIESHHS HAJIOTOBOTO Y4eTa M
COCTABJIEHUS HAIOTOBOH OTICTHOCTH;

3.2.6. cobmosenns TpeGoBaHHH HAOrOBOH IOIHTHKM B OPOIECCE OCYIIECTBICHHUS
HEeATENPHOCTH Y HUBEPCUTETA;

3.3. y4acTBYET B:

3.3.1. GopMHpOBaHHH YYETHOH NOJHMTHKH B COOTBETCTBHM C JeHCTBYIOIIHM
3aKkoHoAaTensCcTBOM PO 0 OyxranrepckoM B HAJIOrOBOM yYETE;

3.3.2. KOHTPOJNBHBIX MEPONPHATHIX ITOCHEAYIOMEr0 (HHAHCOBOIO KOHTPONS IO
BOIIpOCaM, BXOJAILTHM B KoMIeTeHImo OTaena;

3.3.3. paspaboTke 5 aKTyaIH3alHn BHYTPEHHHX OpPraHW3aIFOHHO-
PacCIIOpAAUTEIBHEIX JOKYMEHTOR, PErIaMeHTHPYIOIIMX ToMHoMogKs OTaena.

3.3.4. [pOBENCHHM HHBEHTAPH3ALMH HMYIIECTBA H pACYETOB YHHBEpPCHTETA,
CBOEBPEMEHHOE H NIPABAIBHOC OTPAXKEHHE €€ PE3YIBTATOB.

3.3.5. cocTaBieHHM H TpPE/CTABICHHHM B YCTAHOBICHHBEIE CPOKH OIOmKeTHOM
(Byxranrepckoit) OTUETHOCTH.

3.3.6. ywacTByeT B MONrOTOBKC M pasMENEHHH HHPOPMAIEE O [ACSITeIbHOCTH

YIpeXIEeHNs Ha OQUITMATBHEIX caiiTax i npoaux MHTepuer - pecypcax.

4. OTBEeTCTRBEHHOCTD




DEJNEPAJNIBHOE FOCYIAPCTBEHHOE BIOJXETHOE OFPA3OBATEJBHOE YUYPEKJIEHHE BRICIUEIO

|- -OBPA3OBAHHA «IIEPMCKUH I'OCYJIAPCTBEHHBIN MEIWUMHCKHA YHUBEPCHTET UMEHH AKAJEMHKA- ' .

- E.A. BATHEPA» MUHHCTEPCTBA 3IPABOOXPAHEHHUSA POCCHIACKON GEAEPAIIMH

Byxrantepus CMKIIT'MY CTO
o OtTnen no BHeGw IxKeTHOH! ITonoxenue o6 otnene no BHeOIOIKETHOM
MEPMEKAN AEATENLHOCTH H IeATENPHOCTH M HALOT000I0KEHHIO Cro. 8
MELALAHE Kt Tp. & H3 8
e HATOr000J0KEHHIO

Bee paborsuku  Otnena, BKIIOYas HaqénLHHKa, HECYT  IEPCOHANBHYIO
OTBETCTBEHHOCTH 34:

4.1. HeHannexaniee BRIOIHEHHE QYHKIMH, BO3I0KEHHEIX Ha OTHeT;

4.2. HeHaJJleXallee HCNONHEHHE MNOJDKHOCTHBIX OOS3aHHOCTCH ¥ HapyIIeHHE
TPYZAOBOH IHCIHAILTHHEI;

4.3. mecobmonenne tpebopanuii exepassHoro sakona ot 27.07.2006r. Ne 152-03
«O repcoOHaNbHEIX TaHHBIX Y,

4.4. pasrnameHue CBEICHHAM, COCTARISIOMHX CIYKeOHYI0 B KOMMEPUECKYIO TaliHY;

4.5. OpefoCTaBIEHME HENOCTOBEPHOH HH(MOpPMAIHH, HEOGXONHMOH BHYTPCHHHM H

BHEMNIHUM I10JIb20BATE M HAOTOBOH ¥ MHOH OTYeTHOCTH.
5. 3akIYHATeNLHbIE [TOJ0KCHHA

5.1. Hacrosmee ITonoxenne ofnaaeT IpIMEIM IeHCTBHEM H COXPAHIET CHIIY IO €r0
OTMCHEI HITH 3aMeHE].

5.2. Hactogmee ITonoxeHne BCTYIaeT B CHIY ¢ MOMEHTA €I0 YTBEPXKACHHS PEKTOPOM
YHugepcureTa.

5.3 PemeHue 0 BHECCHHH HM3MEHEHHMH WM JNONOJHEHHH B HACTOAIIEE IlONOMKeHume
IIPHHAMAETCA PEKTOPOM Y HHBEPCHTETA, YTBEPIKIALTCA IPHKA30M.

5.4. Tlomromouns u xommerenuma Otnena ydvera He()HHAHCOBEIX AKTHEOB,
3aKkpemierEHele  HacTosnM  IlomoxkenmeM, oOsg3arensHBl 108 cODIIONEHHA BCEMH

JOJDKHOCTHBIME JIHIAMH H CTPYKTYPHBIMH NIOApa3deIeHAIME yHI/IBCpCHTeTa.
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